HHUA Membership Secretary – Terms of Reference
Membership Records
General
Maintaining the master list of all members, with full contact details.

New Candidates
Receiving details of any new candidates, which are notified by the relevant County or other Region. The notification uses a standard electronic form, which must be kept up to date and relevant by the HHUA Membership Secretary. Updating the address lists, e-mail lists and web site information as necessary and forwarding a copy of the form to the HHUA Treasurer and to the UAM. Forwarding new candidate forms to England Hockey for registration, after ensuring that the Registration fee has been paid by the candidate.

Successful Candidates
Receiving reports of success or failure of the candidate from the selector. Informing the HHUA Treasurer. Sending appropriate forms to England Hockey.

Resigning Umpires
Receiving correspondence from any umpire who wishes to resign from membership of HHUA, informing the HHUA Secretary, the HHUA Treasurer and the UAM.  Maintaining a record of all resignations with reasons for those resignations.

Umpires removed by the Selection Panels
Receiving reports of umpires to be removed from the active list of umpires, from the UAM and informing the HHUA Treasurer.
Changes to Personal Details
Receiving any changes to the personal details of members from individual members. Updating the address lists, e-mail lists and web site information as necessary.
